
Initial client meeting, setting up file and 
sending Client Care Letter to 

Executors

Obtaining relevant information - 
creating a list of assets and liabilities 

at the date of death

Once all relevant information has been 
received, the Probate application 
including the IHT205 or IHT400 

together with suporting application 
form is prepared

Executors to sign Probate application 
which is then sent to the Probate 

Registry with the original Will

Once received, send Grant of Probate 
to relevant institutions in order for 

funds to be released

Prepare final estate accounts and 
send to Executors for approval

Distributions sent to beneficiaries with 
a receipt for them to sign

Once receipts received, a final bill can 
be issued and the file closed

This could take anywhere from 1 week 
to 6 months 

The Grant usually takes 3-4 weeks to 
be issued

The Grant can be  used to sell or 
transfer a property

When this happens depends on how  
long it takes for the Executors to give 

their apporval

When this happens depends on how  
long it takes for the  beneficiaries to 

send back their receipts


	Probate process
	Page 1


